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Insight Window is a tool which provides parents, mentors, and 
advisors access to grades and reports for their children, students, 
or advisees.  In order to use Insight Window, your ANGEL admin-
istrator needs to activate this option.  Information on how your 
ANGEL administrator activates the Insight Window is available in 
the Administrator’s Reference Manual. 

Request a Mentor Insight Window Account 
To request an Insight Window account, you must know the AN-
GEL username and password of the student or advisee.  If you 
already have an ANGEL account, you can request that your In-
sight Window account be merged into your existing ANGEL ac-
count to allow access to all of your ANGEL resources from a sin-
gle account. 
 
 
 

 

 

 

 

 

 

 

 

To request an Insight Window account: 

1. Navigate to the ANGEL homepage and click the Request a 
Mentor Insight Window account hyperlink located below the 
Log On section.  The Mentor Insight Window Account Request 
form appears. 

6. To exit the course view, click the Exit button. 
 

Log Out  
 
Logging out of Insight Window requires clicking the logout icon 
located on the left power strip.  Click the Log Off button to com-
plete the log off process. 



Viewing Course Reports 
To view activity of an advisee’s course: 
 
1. Access your advisee account following the steps under Ac-

cessing the Insight Window.   

2. Click the hyperlink name of the course you wish to view.  The 
welcome page of the course displays. 

 

 

 

 

 

 

 

 

Report items available are listed in the left menu and are hyper-
links to Overview, Grades, Attendance, and Activity.  Click on 
the hyperlink name of the item you wish to view. 

2. The News and Event items are listed under the Reports.  The 
hyperlink names take you to the Calendar, Announcements, 
and News for the course you are viewing. 

3. The Classwork section contains a link to the lessons in the 
course.  Clicking on the hyperlink Lessons displays all course-
work for the course you are viewing. 

4. The Mail section allows you to email the instructor of the 
course, view any email sent to you by the instructor and view 
any sent mail. 

5. To change courses, select a new course from the drop-down 
menu on the upper right. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Type your first name and last name in the appropriate fields. 

1. Type your email address in the E-mail Address field. 

2. Type your phone number in the Phone field. 

4. Type the username of the ANGEL user in the ANGEL user-
name of your advisee Field. 

5. Click the Submit button.  The Add New advisee page appears. 

 



6. Type the advisee password in the advisee Password field. 

7. Click the Add username (where username is the name you 
have provided) button.  The Insight Window Account Re-
quested page appears. 

8. Click the Done button. 

You are sent an email confirming the account request with user-
name and password information.  Use this information to access 
the Mentor Reports and advisees that you listed. 

Accessing the Insight Window 
Using the information provided in your confirmation email: 

1. Navigate to the ANGEL homepage and type your username in 
the Username field. 

2. Type your password in the Password field. 

3. Click the Log On button.  Your Insight Window with your Men-
tor Tools and Advisee Reports displays.   

4. Click the hyperlink name of the advisee.  The Grade Tran-
script page displays showing assignments and grades for 
completed assignments. 

 

Viewing Attendance 
To view attendance for an advisee: 

1. Access your advisee account following the steps under Ac-
cessing the Insight Window. 

2. Click the View Attendance hyperlink located underneath the 
name of the advisee.  The Attendance Transcript page ap-
pears. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Attendance is displayed with a status code.  A legend is dis-
played at the bottom of the page explaining the status code.  

If attendance is not recorded a message of Attendance has not 
been recorded by the instructor of this course displays under-
neath the hyperlink name of the course. 


